Department of Defense

INSTRUCTION
NUMBER 7750.6
April 27, 1990
IG, DoD

SUBJECT: Information Requirements for Semiannual Report to the Congress
References: (a) DoD Instruction 7750.6, "Information Requirements for Semiannual
Report to the Congress," April 22, 1987 (hereby canceled)
(b) Public Law 95-452, "Inspector General Act of 1978," as amended,
October 12, 1978
(c) DoD Directive 5106.1, "Inspector General of the Department of
Defense," March 14, 1983
(d) DoD 7600.7-M, "Internal Audit Manual," June 1986, authorized by
DoD Directive 7600.7, October 31, 1983
(e) DoD Directive 7640.2, "Policy for Followup on Contract Audit
Reports," February 12, 1988
(f) DoD Directive 7650.3, "Followup on General Accounting Office,
DoD Inspector General, Internal Audit, and Internal Review
Reports," September 5, 1989
1. REISSUANCE AND PURPOSE
This Instruction:
1.1. Reissues reference (a) to update policy, responsibilities, and reporting
requirements, and establishes policy for preparing information for DD Form 2487,
"DoD Inspector General Semiannual Report to the Congress" (hereafter referred to as
the "Semiannual Report").
1.2. Implements references (b) and (c).
2. APPLICABILITY
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This Instruction applies to the Office of the Secretary of Defense (OSD); the Military
Departments; the Inspector General, Department of Defense (IG, DoD); and the
Defense Agencies (hereafter referred to collectively as "DoD Components"). The
term "Military Services," as used herein, refers to the Army, Navy, Air Force, and
Marine Corps.
3. DEFINITIONS
The terms used in this Instruction are defined in enclosure 1.
4. POLICY
It is DoD policy under the authority of references (b) and (c) that the IG, DoD, will
prepare Semiannual Reports to the Congress summarizing audit, investigation, and
inspection activities during the 6-month periods ending March 31 and September 30.
5. RESPONSIBILITIES
5.1. The Inspector General, Department of Defense (IG, DoD), shall:
5.1.1. Ensure that the reporting requirements of P.L. 95-452 (reference (b))
are met.
5.1.2. Issue direction and guidance to the DoD Components on the
reporting requirements for the Semiannual Report.
5.1.3. Assess the material submitted by individual DoD Components to
ensure that it meets the requirements of this Instruction and other implementing
documents.
5.1.4. Coordinate with the DoD Components to ensure that they meet the
reporting and statistical requirement submission deadlines and that their material is
timely and sensitive to current DoD policy.
5.1.5. Prepare and publish the Semiannual Report by May 30 and
November 29 of each year.
5.1.6. Prepare press releases for the Department of Defense that contain
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Semi-annual Report highlights, when appropriate.
5.2. The Heads of DoD Components shall establish and implement policies and
procedures to ensure the information needs of the IG, DoD, for the Semiannual
Report are fulfilled in accordance with the procedures in this Instruction.
6. PROCEDURES
All DoD Components shall follow the guidelines in references (b), (c), (d), (e), and
(f) and the instructions in enclosures 2, 3, and 4 to the extent that they apply to each
DoD Component's integral audit, internal review, investigation, and inspection
activity.
7. INFORMATION REQUIREMENTS
The reporting requirements in this Instruction have been assigned Report Control
Symbol IG(SA)-1717.
8. EFFECTIVE DATE AND IMPLEMENTATION
This Instruction is effective immediately. Forward one copy of implementing
documents to the Inspector General, Department of Defense, within 120 days.

Enclosures - 4
1. Definitions
2. Reporting and Statistical Requirements
3. Chart of Responsibilities for Reporting Statistical Information
4. Statistical Chart Formats
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E1. ENCLOSURE 1
DEFINITIONS
E1.1.1. Closed Cases (Criminal Investigations). Those cases for which a final
investigation report has been rendered. If the investigation was referred to another
agency, and is being monitored by the originating DoD Component, the case is not
considered closed until a final report has been issued by the agency where the case
was referred.
E1.1.2. Conviction. The number of individuals and/or companies found guilty
by an authorized court of law, including a court-martial of military personnel, for a
charged offense. (Under this Instruction, the total number of individuals and/or
companies is counted for each conviction, and is counted each time a conviction is
rendered.)
E1.1.3. Disallowed Cost. A questioned cost that management, in a
management decision, has sustained or agreed should not be charged to the
Government. (This term is applicable only to incurred cost audits such as those
pertaining to defective pricing on Defense contracts.)
E1.1.4. Final Action. The completion of all action that management
concluded, in its management decision, is necessary with respect to the findings and
recommendations included in an audit report. In the event that management
concludes no action is necessary, final action occurs when a management decision
has been made.
E1.1.5. Finding. As defined by the U.S. Comptroller General, "Government
Auditing Standards," a statement made on the basis of the information developed
about an organization, program, activity, function, condition, or other matter that was
analyzed or evaluated. Certain DoD inspection organizations refer to findings as
observations.
E1.1.6. Fraud. For this Instruction, includes Government theft and/or
embezzlement, bribery, gratuities, conflicts of interest, and violations of antitrust
laws, and fraud (e.g., false statements and false claims) in the following areas: pay
and allowances; procurement; property disposal; commissary and/or subsistence;
nonappropriated funds; Civilian Health and Medical Program of the Uniformed
Services; foreign military sales; and personnel matters.
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E1.1.7. Funds Put To Better Use. The fiscal impact of a recommendation by
the auditors that funds could be used more efficiently if management of an
establishment took actions to implement and complete the recommendation,
including: (a) reductions in outlays; (b) deobligation of funds from programs or
operations; (c) withdrawal of interest subsidy costs on loans or loan guarantees,
insurance, or bonds; (d) costs not incurred by implementing recommended
improvements related to the operations of the establishment, a contractor, or grantee;
(e) avoidance of unnecessary expenditures noted in preaward reviews of contract or
grant agreements; or (i) any other savings that are specifically identified.
E1.1.8. Indictment. An accusation in writing found and presented by a grand
jury, legally convoked and sworn to the court where it is impaneled, charging that a
person and/or company has done some act or been guilty of some omission, which by
law is a public offense, punishable on indictment. (Under this Instruction, the total
number of individuals and/or companies is counted in each indictment, and is
counted each time an indictment is rendered.) Instead of an indictment, a U.S.
attorney may file an information, which is counted the same as an indictment and is
included in the indictment count.
E1.1.9. Internal Audit. Includes the central audit organizations (Assistant
Inspector General for Auditing, DoD; Army Audit Agency; Naval Audit Service; Air
Force Audit Agency) and the DoD Component internal review and military exchange
audit organizations.
E1.1.10. Management Decision. The evaluation by management of the
findings, recommendations, and monetary benefits included in an audit report and the
issuance of a final determination by management concerning actions concluded to be
necessary.
E1.1.11. Management Improvement. Any action taken to improve the quality
or timeliness of' program performance, to increase productivity, to control costs, or to
mitigate the adverse aspects of a DoD Component's operations. This includes
descriptions of economies and efficiencies to be achieved and an estimate of the
monetary benefit that shall result when action is taken.
E1.1.12. Military Criminal Investigative Organizations. Includes the Army
Criminal Investigation Command, the Naval Investigative Service Command, and the
Air Force Office of Special Investigations.
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E1.1.13. Monetary Benefits.

Questioned costs or funds put to better use.

E1.1.14. Questioned Cost. An incurred cost that is questioned by auditors
because of: (a) an alleged violation of a provision of a law, regulation, contract,
grant, cooperative agreement, or other agreement or document governing the
expenditure of funds; (b) a finding that, at the time of the audit, such cost is not
supported by adequate documentation; or (c) a finding that the expenditure of funds
for the intended purpose is unnecessary or unreasonable. (This term is applicable
only to contract post-award audits such as those pertaining to defective pricing.)
E.1.15. Operating Costs. Those program costs necessary to operate and
maintain a DoD Component's capability. These include military personnel and
operation and maintenance costs.
E.1.16. Special Inquires. Noncriminal investigations of violations or apparent
violations of law, DoD systems, Regulations, Directives, or Instructions. Requests
for special inquiries are received from the Congress, the Administration, and the DoD
Hotline. Complaints or requests for assistance are also received by the IG, DoD, and
the Secretary of Defense from Federal Government employees and from private
sector individuals.
E.1.15. Waste. The extravagant, careless, or needless expenditure of
Government funds or the consumption of Government property that results from
deficient practices, systems, controls, or decisions. Waste may also include improper
practices not involving prosecutable fraud.
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E2. ENCLOSURE 2
REPORTING AND STATISTICAL REQUIREMENTS
E2.1. Narrative Reporting Requirements
E2.1.1. General
E2.1.1.1. Write clear narrative statements that are brief, yet provide enough
information for a full understanding of the subject.
E2.1.1.2. When referring to hardware by its alphanumeric designation, give
it a brief description. For example, instead of writing: "An audit of the M60A3
repair program resulted in significant monetary savings," write, "An audit of the
repair program for the M60A3, a battle tank, resulted in significant monetary
savings."
E2.1.1.3. Include a report number, case file number, or other control
reference for each audit, internal review, inspection, or investigative synopsis.
E2.1.1.4. Furnish clear black and white glossy photographs (preferably
2-by-3 inches or 4-by-5 inches) of those hardware items or components that were
referenced in your significant case synopses that you would like highlighted in the
report. The photographs may be of a single component, a whole system, or both.
Caption your photographs and indicate their source. (Caution: Use only those
photographs taken by the Department of Defense or another Federal Agency that are
in the public domain. Do not use copyrighted photographs taken by contractors or
others in the private sector.)
E2.1.1.5. Identify acronyms the first time they are used.
E2.1.1.6. Report your organization's structure or responsibilities only if
they have changed during the reporting period.
E2.1.1.7. Provide a summary of reports made to the Secretary of Defense
on any denial of access to documentation or information. Prepare a brief, separate
narrative for each denial.
E2.1.2. Audit, Inspection, and Investigation
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E2.1.2.1. Internal Audits
E2.1.2.1.1. Provide at least ten synopses of significant audit reports
issued during the 6-month reporting period for each central audit organization.
(Note: central audit organizations are the Assistant Inspector General for Auditing,
DoD (AIG-AUD); Army Audit Agency; Naval Audit Service; and Air Force Audit
Agency.) The DoD Component internal review and military exchange audit
organizations should provide up to five synopses of significant reports issued. Each
synopsis must include the potential monetary benefits identified by the audit or
review, the significance of management improvements, the hardware or system
reviewed, recommended solutions, and known outcomes.
E2.1.2.1.2. Provide up to five examples of significant audits that were
the result of DoD Hotline or departmental Hotline referrals. For each example,
specify the component that made the referral and include the Hotline case number.
E2.1.2.1.1. Include information on areas that were surveyed or audited
and found to be managed so effectively that an audit was unnecessary or the audit
was ended without audit recommendations. (This information is needed to report on
instances of effective and efficient management by DoD organizations.)
E2.1.2.2. Contract Audits
E2.1.2.2.1. Provide at least 20 synopses of significant Defense Contract
Audit Agency (DCAA) reports issued during the 6-month reporting period. Provide
up to five synopses of Army Corps of Engineers audit reports issued during the
6-month reporting period. Each synopsis must include the potential monetary
benefits identified, the significance of management improvements, the hardware or
system reviewed, recommended solutions, and known outcomes.
E2.1.2.2.2. Identify each contract audit by type; for example, incurred
costs, forward pricing proposals, cost accounting standards, defective pricing,
operations, and claims.
E2.1.2.3. Inspections
E2.1.2.3.1. Each Military Department and the Assistant Inspector
General for Inspections, DoD (AIG-INS), shall provide no more than ten synopses
that highlight significant instances of fraud, waste, or mismanagement (FWM) in
inspection reports issued during the reporting period. Other DoD Components shall
8
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provide no more than three examples of significant FWM inspections. The synopses
should include instances described in previous Semiannual Reports on which
verification inspections identified that corrective action had not been taken.
E2.1.2.3.2. Provide examples, if applicable, of inspections that were
the result of DoD or departmental Hotline referrals or special inquiries cases. For
Hotline examples, specify the component that made the referral and include the
Hotline case number.
E2.1.2.4. Investigations
E2.1.2.4.1. The Assistant Inspector General for Criminal Investigations
Policy and Oversight, DoD (AIG-CIPO), shall provide a consolidated summary of
significant fraud cases for the military criminal investigative organizations (MCIO).
The Assistant Inspector General for Investigations, DoD (AIG-INV), shall provide a
summary of significant fraud cases completed by the Defense Criminal Investigative
Service (DCIS). The summaries shall include those cases in which an indictment,
conviction,or significant resolution (e.g., substantial sentencing, recovery or
settlement in a case for which an indictment was previously reported) occurred during
the reporting period.
E2.1.2.4.1.1. The MCIO shall provide to the AIG-CIPO directly
(unless other arrangements have been made between the submitting Service
component and the IG, DoD), not later than 10 days after the close of each
semiannual reporting period, summaries of the fraud cases meeting the above criteria
for inclusion in the Semiannual Report.
E2.1.2.4.1.2. The summary for each case shall include the name(s)
of the subject(s), the case file number, a brief description of the fraud scheme(s), and
criminal, civil, contractual, administrative, or other disposition of the investigation as
it relates to each subject.
E2.1.2.4.2. The Military Departments shall provide, if applicable, up to
three brief synopses of the most significant fraud and crime prevention surveys or
significant crime analysis reports completed during the period, clearly indicating how
each survey or report has a significant affect on the Department's operations or
management.
E2.1.2.4.3. The Assistant Inspector General for Special Programs, DoD
(AIG-SP), shall prepare synopses of significant DoD Hotline and special inquiries
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cases. The synopses should include discussions of any factors that hampered case
investigation and resolution.
E2.1.2.4.4. Each investigative component must furnish the Theft/Fraud
Investigative Case Inventory (Schedule 7).
E2.1.2.4.5. The AIG-CIPO shall provide information on the use of IG,
DoD, subpoenas and the results of the DoD Voluntary Disclosure Program.
E2.1.2.5. Audit Followup
E2.1.2.5.1. The Assistant Inspector General for Analysis and
Followup, DoD (AIG-AFU), shall provide synopses of overall trends and results of
internal and contract audit followup efforts, including data on examples of
management responsiveness to audits and the status of disputed reports. Information
on General Accounting Office reports and followup efforts during the period should
also be provided.
E2.1.2.5.2. P.L.95-452 (reference (b)) and DoD Directives 7640.2 and
7650.3 (references (e) and (f)) contain additional audit followup reporting
requirements applicable to the Semiannual Report.
E2.1.3. Synopses of Prevention Efforts, Management Improvements, and
Legislative Activities
E2.1.3.1. Only the IG, DoD, is required to report on legislative activities.
E2.1.3.2. All DoD Components shall provide synopses of prevention
efforts and management improvements separate from the other reporting
requirements. Use cross-references or control numbers on each synopsis, when
possible, particularly when the synopsis contains statistical information. The
synopses should be brief and clearly explain how the prevention effort or
management improvement significantly affected the DoD Component's operations or
management. Examples of activities or accomplishments to consider may include,
but are not limited to:
E2.1.3.2.1. Significant assistance provided by auditors or inspectors to
management, command, or investigative organizations.
E2.1.3.2.2. New techniques or approaches used in planning, reporting
on, or performing audits, inspections, and investigations.
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E2.1.3.2.3. Significant impact in recruiting, training, or career
development.
E2.1.3.2.4. Use of technical experts to augment audit, inspection, or
investigative staffs. (Identify the type of expert, the nature of the project, and the
contribution made by the expert.)
E2.1.3.2.5. Ways in which the organization improved its economy,
efficiency, and effectiveness.
E2.1.3.2.6. Initiatives taken to deter fraud, waste, abuse, or
mismanagement, including establishing special task forces or committees; issuing
handbooks; conducting fraud awareness briefings; conducting special studies,
surveys, or vulnerability assessments; and participating in cross-agency activities.
E2.2. Statistical Reporting Requirements
E2.2.1. Enclosure 3 helps determine DoD Component reporting responsibility.
E2.2.2. Enclosure 4 provides the formats to report statistical data.
E2.2.3. Potential monetary benefits identified in sensitive compartmented
information (SCI) and special access program (SAP) reports should be included in
the total monetary benefits reported. Do not provide further identification of SCI
and SAP reports.
E2.2.4. Review the statistical information carefully for accuracy and
reasonableness.
E2.2.5. Base estimated monetary benefits from audits on foundations that can be
supported, in accordance with Chapter 8 of DoD 7600.7-M (reference (d)).
E2.2.6. Round dollar amounts to the nearest thousand, unless otherwise
specified.
E2.2.7. Clarify schedules (as needed) with appropriate footnotes to show
anomalies in statistical data or to more fully explain the data reported.
E2.2.8. When reporting manpower and operating costs on Schedules 1, 2, and 3
for the inspection element, provide data related to the integral staff in each inspection
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organization and a separate schedule, if possible, reflecting the manpower and
associated operating costs related to those inspectors devoted only to the fraud, waste,
abuse, and mismanagement activities addressed by the Semiannual Report.
E2.3. Reporting Due Dates
Send the statistical and double-spaced narrative input to the Assistant Inspector
General for Analysis and Followup, Office of the Inspector General, Department of
Defense, 400 Army Navy Drive, Room 950, Arlington, VA 22202-2884, as follows:

Reporting Period

Due Dates
(DoD Components
except DCAA and AIG-AFU)

Due Dates*
(DCAA and AIG-AFU)

October 1 - March 31

April 15

April 30

April 1 - September 30

October 15

October 31

* Applies to statistical input only.
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E3. ENCLOSURE 3
CHART OF RESPONSIBILITIES FOR REPORTING STATISTICAL
INFORMATION
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E4. ENCLOSURE 4
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